CARLETON CONDOMINIUM CORPORATION No. 486
WESTPARK PRE-MOVE REQUIREMENTS
1.

Full Name:

________________________________

2.

Moving

IN

3.

New Address: __________________________________________________



OUT



Suite No.

______

Tenant 

Owner 

__________________________________________________
__________________________________________________
4.

Date of move: __________________________________________________

5.

Name of moving Company:

______________________________________

6.

Deposit Cheque Received:

$ ___________________

(Refundable subject to inspection)

$100..00 DEPOSIT TO BE PAID BY CHEQUE, CERTIFIED CHEQUE OR MONEY ORDER ONLY. CASH
WILL NOT BE ACCEPTED. Please make cheque payable to C.C.C. NO. 486.

Please call 613-228-3311 for moving arrangements. If no one is in the office, kindly leave a message on
the answering machine and your cal will be returned as soon as possible.
It is understood that a staff member will accompany you just prior to the move to identify any pre-existing
damages to the common elements on your move route through Westpark. A staff member will also
accompany you after the move to re-inspect for damages which may have occurred during the move.
It is hereby acknowledged that the rules appearing on the reverse side of this form constitute a part of this
agreement.
____________________________________
Witness

_________________________________
Owner / Tenant

------------------------------------------------------------------TO BE COMPLETED BY STAFF MEMBER ONLY
Damages:

YES

___________

NO

___________

If damages occurred, please describe:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
Staff Signature: _______________________
------------------------------------------------------------------No damage occurred during the move and the deposit cheque was returned.
Date:

_______________________

Cheque returned to:

Staff Signature: _______________________
_________________________________________

Owner / Tenant Signature

MOVING RULES
1.

Where possible, the Owner/ Tenant must give thirty (30) days notice of any incoming,
outgoing or internal move to the Manager or Superintendent.

2.

Normal hours of moving shall be from 9:00 a.m. to 5:00 p.m. Monday through Friday and
9:00 a.m. to 12:00 noon on Saturdays. No moves are permitted on Sundays or stat holidays.

3.

A deposit of $100.00 is to be left with the Manager or the Superintendent prior to
commencement of a move. This deposit shall cover the costs of damages which may be
incurred during the move. Should damages exceed the deposit, the owner/tenant will be
billed accordingly. The deposit cheque should be made out to C.C.C. No. 486.

4.

The Owner shall be responsible for any monies owing should their Tenant(s) default in
payment of the $100.00 refundable damage deposit. If damages do occur and the cost of
repairs is over the $100.00 deposit, the Owner shall be responsible should the Tenant(s) not
make the required payment. This is in compliance with the Condominium Act (1998).

5.

The Superintendent will be present at the start and the end of the move. He will be
responsible to:
a)

place the elevator on service;

b)

hang the protective pads in the elevator;

c)

conduct an inspection of the moving route in the company of the Owner/Tenant
to identify pre-existing damages and make note of them. Upon completion of the
move, he will re-inspect with the Owner/Tenant to determine what damages, if
any, have occurred. If the cost of the damages exceeds the deposit amount, the
Owner/Tenant will be responsible for the difference;

d)

should any of the common elements be damaged during the move, the
Superintendent will identify such damages and report them to the Manager for
adjustment against deposit;

e)

if no damage has occurred the Superintendent will sign the deposit form
accordingly and return the deposit cheque; other part of the common elements.

f)

No garbage, furniture or other items may be left behind in the moving room or on
any other common elements subsequent to the move. Should any items be found
during the outgoing inspection, the Superintendent shall retain the deposit
cheque. If the cost of disposal of such items exceeds the amount of the deposit,
the Owner/Tenant will be responsible for the difference.

6.

The move must be supervised by a responsible adult acceptable to the Corporation and/or its
Manager of failing the above a security guard must be engaged and paid for by the person(s)
moving.

7.

All moves must use the rear garage entrance and moving tricks are not allowed on the garage
ramp.

8.

Objects are NOT to be placed against mirrors or other damageable finishes.

